COMMITTEE APPROVAL FOR TRAVEL REIMBURSEMENT
(To be submitted by Committee Chairperson)

I hereby approve reimbursement of the following committee members who were authorized to 

attend _____________________________________ which met in _____________________

   

(activity/function/committee)




  (location)

on _____________________________________ for expenses detailed below.

                                  (dates)
    Committee Members

Authorized Reimbursement  
Transportation       Expenses       Miscellaneous      Total Approved
Total Authorized

__________________    (1)

Less Absent Members  
__________________    (2)

Total Available 

__________________    (3)

TOTAL REQUESTED
__________________    (4)

NOTES:
(1)  Line 4 must be less than or equal to line 1.

(2)  If additional per diem is requested, justification must be attached.
Approved  __________________________________________      Date ___________________

    (Committee Chair)

Please complete and return this form with all committee reimbursements to:


SEI/ASCE, 1801 Alexander Bell Drive, Reston, VA 20191-4400
G:\SEI\TAD\FORMS\CHAIRSUM.FRM

